How to Set Up Single Sign On for your Handshake Account
(Step by step instructions for graduate students)

1. Loginto your Workday account.

2. Go to the "Online Services” tab and under “Academic & Career Advising”, select
“Handshake”.

3. Select the “FHSU" option.

Download the iOS App for Students!
Discover jobs on the go and respond to employers the
moment they message you.

Welcome to Handshake
Find jobs better, together.

Sign up foran Account

Handshake 2018 Need Help?

4. Click the “Set Up Single Sign On" option.

Set Up Single Sign On
If you are currently a student and your Umve@'y uses
Handshake, you likely already have an account but are missing

Single Sign On details. We can help you configure those details.
Use this option to have a one-time use link emailed to you that
you can use to set up your account.

Register an Account

If you do not believe that you have an account yet you can
(énglE( anewaccount.

Cancel SSO Configuration

If you don't want to choose any of these options, make sure to
cancel the SSO Setup, especially if you are on a public computer.

5. You will then be prompted to provide your email address and an email will be sent to that
account.

6. Your own unique passcode will appear following your email submission. You will need this
passcode in step 8.

We have sent an email with a link to set up your SSO Details. Once

Email Address you click the link, you will be required to enter the below passcode.
Make sure to write it down!

zvWciiQm

Submit RequeSt Once you enter in the passcode your Single Sign On details will be

configured and you'll be able to try logging in again.



7. You will then open the link provided in the email which you receive from Handshake.

SSO Setup Request

Q

We have noticed that you need to set up Single Sign On for your account.

Please click here or copy and paste the link below to finish your setup.
You will need to enter the passcode you were provided when you
submitted the request.

https:/fhsu.joinhandshake.com/sso_setups/
96qwu0zEKdRaVc2ZWt2FpWn3ykwd1W
uT_PA2Ks_BC73Ma3RonBW5tA/edit

If you don't have access to the passcode, you can submit a new request.

If you did not request SSO Setup, simply ignore this email.

from all Handshake notifications

8. You will be prompted to enter the passcode you received before you finish set up.

Passcode
N

Enter the passcode that you were given when you submitted this
request. If you lost the passcode, you will have to retry /login to start a

new request.
Finish SSO Setup

9. Single Sign On Setup should be complete and you can sign into Handshake through FHSU.

SSO Setup complete. Please trying logging in using your Single Sign On portal.

Get Our Mobile Apps for Students!
Discover jobs on the go and respond to employers the
moment they message you
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You can also sign in with your email address
(Please use your .edu address, if applicable.)

Sign up for an Account

Handshake 2018 Need Help?

For additional assistance, please contact FHSU Career Services at careers@fhsu.edu
or (785) 628-4260.
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Forward thinking. World ready.



