Examples of Offer Responses

Declining the offer

Dear Hiring Manager:
Thank you very much for offering me the opportunity to work at COMPANY NAME. | appreciate your time
throughout the interview process.

It was a difficult decision, but | have decided to decline this offer.

I would like to thank you again for the opportunity and express my regrets that it did not work out. You have
my best wishes for your continued success. | wish you and the company well in all future endeavors.

Sincerely,

NAME




