Getting Started with Blackboard

My Blackboard

Once you Log in, you are at the Welcome screen which is made up of two parts —
the Tabs at the top, and the Tools down the left side.

Tabs
1. Welcome provides access to Tools, courses, calendar, tasks and announcements.
2. Courses provide access to browse or search for courses.

1. Goto | Fort Hays State University
http://bb9.fhsu.edu Central Authentication Service

| You have requested access to a site requiring FHSU

2. Enter your username authentication.
and password Please enter your TigerTracks Username and
= " password to continue.
3. Click the “Login” 3%*1
g ’;’/ V - ’§ TigerTraclfs Iusername |
button w Username:
/ Password: | |
O Wam me before logging me in to other sites

Login Information

Password Registration/Recovery

Acceptable Use of Computing Resources at Fort Hays State University

For your protection always remember to Logout and close all web
| browser windows when you are done accessing FHSU online
| services.
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Courses Scholar

Add Module

@ Announcements No Institution Announcements have been posted in the last 7 days Quick Tutorials Library

[E Calendar No course announcements have been posted in the last 7 days Welcome to the new Quick Tutorial Library! We've

B Tasks Library to make it easier to find the feature overviev

¥ View Grades e learn more about the Blackboard Academic Suite t
demonstrate new key features and functionality, pl

B4 Send Email Y

B Uizei Bircion My Calendar #2008 below

5 Address Book No calendar events have been posted for the next 7 days. These Academic Suite tutorials are organized by v
&) Personal Information Looking for additi training on Blackk d produ
Training for more information

Quick Tutorials Catalog My Courses The A Suite 8.0

Learn more about the Blackboard Courses you are teaching: PRODUCT FEATURE

Academic Suite through short @ Testing features

clips that demonstrate the key rem—— Content System Metadata

features and functionality. To L2 Iraining

obtain a listing of all of the quick & Tutorial Content System Reusable Objects

tutorials available for download ’

sisit the Quick Tutorials Catalog Content Jystem  Workflows
Learning System Self and Peer Assessment
Leaming System  Grade Center Determining ¢
Learning System Grade Center: Analyzing Gre

instruction orientation)

Learning System Grade Center: Customizing t
The Blackboard A ic Suite Release 7.3

Most of the items also appear in each course Web sites, but from here you can
access them on a system-wide scale

Announcements: Displays announcements posted for each course.
Calendar: Personal and course.

Tasks: Status, due date, and priority.

View Grades: A list of enrolled courses. Select a course to see grades.

Send E-mail: Click on a course to email individuals/groups/instructors.

User Directory (searchable): Users appear only if they agree to the privacy
agreement. User may enter information unique to him- or herself.

Address Book: Empty until user enters his/her own data.

8. Personal Information: To add or edit personal information, including email.
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The Welcome tab displays quick links to your current courses, your course
announcements, any Blackboard System announcements, and links to often-used tools
and resources.

For quick access to courses you are teaching or in which you are enrolled,
click a link on the My Courses module. For a more detailed listing of your courses, click
the Course List tab.

Shorten the List of Course Sites Displayed on your My Blackboard tab

1. In the My Courses module on the My Blackboard tab, click the gear icon in
the upper-right corner, as shown below:
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Manage My Courses Module Settings icon

Manage My Courses Module Settings icon

Courses you are teaching:

2. Remove check marks from those courses you do not want to display in your course
list.

* Click inside the check box to remove the check mark.

1M Edit Courses List

Courses you are teaching:

ENG_SECURITY_TRAINING_PERM:
Basic Computer Security

<
-
<

Access a Course Site

Once inside Blackboard, on the My Blackboard tab, you can access your Blackboard
course sites in the My Courses module (see below). Look for the course and click the
Course Link.

Note: Instructor has not yet made this course available
Courses you are teaching:

Non Term Specific Courses
LUYETIELI Y ) Blackboard Online Education —II Course Link

Enable* () Blackboard Basics |

You also can access your courses by clicking the Course List tab on the My Blackboard
tab.
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The Blackboard Course Menu
area provides faculty with all
student features plus access to the
Course Design bar (at the top) and
Control Panel (underneath). This is
where you can begin developing
your course site.

Sample
Course
Menu
Content
Areas

Course Design bar
.

3
/

An

|
§l( Syllabus

Content

COURSE MANAGEMERNT

Control Panel

Note: Only the course instructor (and anyone with the appropriate privileges) can view or
access the Course Design bar and the Control Panel.

An instructor has two options for viewing a course. By default a course is set to Edit
Mode: Off. This is a student's view of a course. In this view an instructor will not see
empty Content Areas or any of the editing tools in the course menu. To start editing your
site the Edit Mode button must be switched to On. In this tutorial you will learn how to

turn Edit Mode: On.

1. TO start editlng your m Announcements.

Blackboard site click the
Edit Mode: button. | s

Assignments @

‘Communication
My Grades
Discussion Board
External Links &
Tools

UT Policies

UT Honor Code
Research Tools
Official Rosters &

e e = = e e e e e e =

Faculty Information

Course Documents @

EEREODEORREERERE BN

COURSE MANAGEMENT

I Edit Mode: ml
@ Announcements
Announcements

I No Announcements found.

To get started, click on the
Edit Mode: button to set it
to the ON position.
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Blackboard Control Panel

SYSTEM | COURSE | VIEW ALL

@ij Announcements

No Announcements found.

The Control Panel consists
of 6 sections. Click the
double down arrow to open

any of the menu items.

© 1997-2009 Blackboard Inc. All Accessibility information can be

=]l @

The Control » Tutorials v9
Panel |S Announcementsl

Faculty Information
|Ocated I n the Assignments
navigation bar Communication

th I ft My Grades

on ele 4 Discussion Board
bE‘lOW the Tools
course menu | it

UT Honor Code
bUttonS Research Tools
The ContrOI COURSE MANAGEMENT
Panel consists
of 6

Course Tools
sections. Click| Gourse Links

Evaluation
the dOUbIe Users and Groups
down arrow to | customization
Packages and Utilities

comanyol |
items.

2 Control Panel

Course Tools includes the communication tools,
Faculty Information section (Contacts), Respondus
lockdown browser, safe assign, test manager, survey
manager, and pool manager.

~ Course Tools
Announcements
Blogs

Collaboration

Contacts

Course Calendar
Discussion Board
Glossary
Journais
Messages

Respondus LockDown
Browser

SafeAssign

Send Email

Tasks

Tests, Surveys, and Pools
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+ Evaluation #

Evaluation includes the Grade Center, Performance

) : Early Warning Syst
Dashboard, tracking reports, and the Early Warning System. Ty Tarming system

Grade Center
Performance Dashboard
Tracking Reports

# Users and Groups

Users and Groups includes the group tool, adding,

. .. Croups
removing, and listing users.

Users

Note: When listing students make sure to choose Not blank
in the Starts with pull down menu.

Customization

_ Customization includes the properties of your course Enrcliment Options
site. You can change the style of your course, guest access, | ¢ e and Observer
or remove any tools from student view. ACCESS

Properties
Style
Tool Availability

Package and Utilities includes the course copy tool, import, |- packages and
export, and archive tools. Utilities

Course Copy
Export/Archive Course
Import Course Cartridge

Import Package [/ View
Logs

Recycle

Help includes the links and contact information for help. Help

Contact System
Administrator

Manual
Quick Tutorials
Suppart
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