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2013-2014 

Your application was selected for review in a process called “Verification.”  In this process, the FHSU Financial Assistance Office will be 
comparing information you provided on your application for student aid with your (and your spouse’s) 2012 IRS Federal Tax Transcripts, 
unless an IRS data match was performed.  The law states we have the right to ask for this information prior to disbursing federal aid and 
must review the requested information under the financial aid program regulations (CFR Title 34, Part 668). 
 
If there are differences between your application information and your tax documents, FHSU will submit the corrections electronically to 
the Federal Processor to determine any changes in your eligibility. 
 
 

You will not be awarded federal financial aid until the verification process has been completed. 
 
 
Complete and sign the worksheet.  DO NOT LEAVE ANY QUESTIONS BLANK UNLESS INSTRUCTED TO SKIP A STEP.  
Contact the Financial Assistance Office if you have any questions about completing this worksheet.  
 
 

Step 1: Student Information 
 

                
Last Name   First Name  M.I.   Social Security Number/Student ID 
 
                
Address (include apartment number)      Date of Birth 
 
                
City    State  ZIP Code  Home Phone   Work Phone 
 
 

Step 2: Family Information 
 
List the people who you (and your spouse) will support between July 1, 2013, and June 30, 2014.  Include the following: 

• yourself 

• your spouse 

• your dependent children, if you will provide more than half of their support from July 1, 2013, through June 30, 2014. 
 
Include other people as part of your family only if: 

• they now live with you and receive more than half of their support from you (or your spouse) AND 

• they will continue to get more than half of their support from you from July 1, 2013, through June 30, 2014. 
 
Write the names of all family members who meet the criteria listed above.  Will anyone in your family 1) be degree-seeking, and 2) be enrolled in 6 or 
more hours for any semester between July 1, 2013, and June 30, 2014?  If so, mark “yes” in the appropriate column and indicate the institution they will be 
attending.  If you need more space, attach a separate page. 
 

 
Full Name 

 
Age 

Relationship to 
Student 

Attending 
College?  

 (Yes or No) 

Simultaneously enrolled in 
both high school and 
college?  (Yes or No) 

 
Institution Name 

  Self Yes No Fort Hays State University 

      

      

      

      

      

      

      



Step 3: Food Stamp and SNAP Benefits 
In 2011 or 2012, did you, your spouse, or anyone in your household receive food stamp or SNAP benefits? 
______ YES.  Continue to Step 4. 
______ NO.  Continue to Step 4. 

 

Step 4: Federal Income Tax Return Information 
For 2012, have you and your spouse filed an IRS income tax return?  
Student Spouse 
____ YES. Continue to Step 4.1. ____ YES. Continue to Step 4.1. 
____ NOT YET. Attach your filing extension Form 4868 (if after  
         April 15, 2013) and all W-2’s.  Skip to Step 5. 

____ NOT YET. Attach your filing extension Form 4868 (if after  
         April 15, 2013) and all W-2’s.  Skip to Step 5. 

____ NO, I am not required to file. Attach any W-2’s received. Skip to  
         Step 5. 

____ NO, I am not required to file. Attach any W-2’s received. Skip to  
         Step 5. 

  

Step 4.1: Federal Income Tax Return Information, Continued 
Is your and your spouse’s filing status “married filing separately?” 
____ YES. Attach a copy of both 2012 Federal Tax Transcripts. Continue to next question in Step 4.1.     
____ NO. Continue to next question in Step 4.1. 
 
Did you and/or your spouse file an amended 2012 federal tax return (corrections or additions to original tax return)? 
____ YES.  Attach a copy of your: 1) Federal Form 1040X and 2) Federal Form 1040 or tax return transcript.  Skip to Step 6. 
____ NO.  Skip to Step 6. 
 

Step 5: Income Information (required if you will not file a 2012 tax return) 
List all income earned from work in this section.  Be sure to include employer’s name and total earned income for 2012.  This section must be completed if 
you will not file a 2012 tax return.  If you did not earn any income, please state so.  Remember to attach all W-2’s received. Once complete, continue to 
Step 6. 
 
Student’s Employer(s)    Amount Earned Spouse’s Employer(s)    Amount Earned 

$  $ 

$  $ 

$  $ 

TOTAL $ TOTAL $ 

 
 

Step 6: Child Support 
Record only the amounts paid between January 1, 2012, and December 31, 2012.  If the question does not apply, answer “0.”   

Do not leave any questions blank.    

Student Calendar Year 2012 Spouse 

 
 
 
 
 
 
 
 
 
$__________ 

 
Child support you (or your spouse) paid because of divorce or separation.  DO NOT include support paid for 
children in your household.  Please list the names and ages of the children for whom child support was paid. 
 

Name of Child  Child’s 

Age 

 Name of person to whom child support was paid 

     

     

     

     

     

     
 

 
 
 
 
 
 
 
 
 
$__________ 

 

 

Failure to provide these documents promptly will delay processing your federal financial aid.. 

 
 

Step 7: Sign this Worksheet 
 
By signing this worksheet, I certify that all the information reported to qualify for federal student aid is complete and correct. 
 
 
 
                

Student Signature           Date 
 

 

Warning:  If you purposely give false or incorrect information on this worksheet, you may be fined, sentenced to jail, or both. 
 

2-2013 


