FORT HAYS STATE UNIVERSITY

Request for Track I Reassigned Time

 I.  Policy


Time for professional experimentation, research, pedagogical innovation, grant writing, and other creative initiatives is a precious commodity.  In accord with the University’s reassigned time guidelines, Track I reassigned time provides an opportunity for participation in these valuable activities to enhance faculty vitality. Each department within the colleges is responsible for maintaining its own set of written procedures for awarding Track I reassigned time. The ultimate decision to grant a reassignment of annual activities within the individual’s 60-20-20 statement of responsibilities is the result of a negotiation between the department chair and faculty member. All requests are sent to the Provost for review.

II.  
Required Information

Name: ____________________________________     Rank: __________________________________

Department: _________________________________________________________________________

Reassigned Time Request:  [Semester/Dates/Amount (e.g., one course)]

Previous Reassigned Time:  (past two years only)

Provide a brief, non-technical statement of what you plan to do with your reassigned time (state purpose of activity and how it will be accomplished and evaluated--attach additional pages if necessary):

_________________________________________________
Date___________________________

Applicant’s Signature

_________________________________________________
Approved_____     Disapproved_____

Department Chair/Committee

_________________________________________________
Approved_____     Disapproved_____

Dean

Special Conditions (please indicate if the reassignment is temporary or permanent):

Date Received in Provost’s Office: _______________
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