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Policies: 
- Scholarships or awards can be paid to recipients participating in an event sponsored by an FHSU 

organization. 
- Student Fiscal Services will be responsible for mailing the check directly to the scholarship 

recipient or posting it on their FHSU student account to be applied to institutional charges. 
- Documentation to support the requisition must be forwarded to Accounts Payable.  No check will 

be issued until the appropriate documentation is received (Examples: flyers, brochures, meeting 
minutes, etc.). 

- All checks issued to a recipient of the scholarship or award must be cashed within three months 
from the date of issue. 
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If an FHSU student is the 
recipient, the funds should be 
payable to Fort Hays State 
University.  Funds are released 
to institutional charges first. 
 
If the award is to a high school 
student, the vendor is the name 
of the student, care of the high 
school address (Ex. Jane Doe, 
c/o Hays High School). 
 
Print After Notes must contain 
the following: 
 

- The date of the competition or 
award event 

- Description of the 
scholarship/award and the 
award period. 

- Name and Student ID number 
of scholarship recipient. 

- Indicate if the recipient is a 
staff, student, or faculty 
member of FHSU. 
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Fort Hays State University 
600 Park Street 

556600 

Your security code should appear 


