
Case Manager instructions/checklist in Case Details section 
Individuals with committee manager access depending on review level: chair, dean, committee chair, admin assistant 

Within the case, find the Case Manager Instructions under the Case Details tab. 

Instructions will vary by review level. 

Resources:  https://www.fhsu.edu/academic/provost/digital-portfolio-system (guides, training, reviewer FAQ) 
8/16/22 step-by-step instruction video https://app.vidgrid.com/view/IQtHj1WJQHEd. 
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