FHSU POLICY ON USE OF STATE VEHICLES

Approved by President’s Cabinet

Permissible Use of State Vehicles

State employees with a valid driver’s license may drive state vehicles if the travel is for
“official state business” only. Faculty, staff, students, or volunteers are considered employees
of the University if they are in active status on the payroll system.

Permissible Use of University Motor Pool Vehicles

State vehicles may be requisitioned from the University Motor Pool if the travel is for “official
state business” only. The transportation requisition will be approved by the Budget Unit
Supervisor, verifying that the trip is “official state business” and that all drivers have a valid
driver’s license. It is each department’s responsibility to list the qualified drivers on the
Transportation Requisition form. This form is due in the Physical Plant before the vehicle
leaves University property.

Permissible Passengers in State Vehicles

Only employees of the state or persons reasonably engaged in official state business are
allowed to ride in a state-owned or leased motor vehicle.

FHSU Policy on Tohacco Usage
in State Wehicles

It is the policy of Fort Hays State University to prohibit use of tobacco products in all
campus buildings, including Gross Coliseum, and in University-owned vehicles.
Residence halls and Lewis Field Stadium are excluded from this policy.

Note: The complete Tobacco Usage Policy appears in the Faculty Handbook,
http://www.fhsu.edu/provost/Handbook/chapter1/tobacco.html.



