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FORT HAYS STATE UNIVERSITY 
ALLIED HEALTH DEPARTMENT 

Policy on Drug Testing of Students 

Fort Hays State University supports the concept of a Drug Free Workplace and prohibits the unlawful manufacture, 
distribution, possession, or use of a controlled substance on any property owned, leased or controlled by the 
University or during any activity conducted, sponsored, authorized by or on behalf of Fort Hays State University. 
The University prohibits any form of on-campus (or campus affiliated) use and/or possession of illegal drugs, drug 
paraphernalia, or alcoholic beverage by students, which is in direct violation of local, state, and federal law. 
Students found to be involved in any of these activities are subject to disciplinary action. 

Education of Allied Health Department students at Fort Hays State University requires collaboration between the 
University and clinical agencies. Education of many of these students cannot be complete without quality clinical 
education component, generally referred to as a clinical experience. The University shares an obligation with the 
contracted clinical facility to protect the facility’s patients to the extent reasonably possible from harm due to 
students who are under the influence of illegal drugs while in the clinical facility. Contracted clinical facilities 
require that Fort Hays State University obtains a negative drug screen on each student prior to that student 
arriving at the clinical facility for his/her experience. 

Fort Hays State University wishes to ensure that the health and safety of students and patients are not 
compromised and that clinical affiliation agreements exist to provide students with quality clinical education 
experiences. Therefore, it is the policy of Fort Hays State University that students enrolling in Allied Health 
Department courses including, but not limited to Clinical Experience and Medical Imaging Clinical Preceptorships 
submit to drug testing. This policy only authorizes drug testing of students who voluntarily choose to enroll in 
Allied Health Department courses that require clinical rotations.  

GUIDELINES FOR DRUG TESTING 

I. PERSONS TO BE TESTED

Any student who is enrolled in any Fort Hays State University Allied Health course that requires a clinical
rotation at a contracted healthcare facility will be required to submit to initial drug testing prior to the
first clinical rotation and annually thereafter.

II. TYPES OF TESTS TO BE PERFROMED

A. Drug Testing will occur prior to scheduling of clinical rotation and annually thereafter. Only drug
tests conducted by University authorized agencies will be accepted. Cost of drug testing will be
paid by the student directly to the drug screen provides as directed by the University. Drug tests
will be performed on random urine samples.

B. In addition to annual drug testing, further testing may be required of the student for cause or at
random intervals and may be either announced or unannounced. This testing will be required at
the discretion of the University or the clinical agency. Cost of the drug testing will be the
responsibility of the student.

III. DRUGS TO BE TESTED

All students will be tested for the following drug categories: amphetamines/methamphetamines,
barbiturates, benzodiazepines, cocaine and metabolites, marijuana metabolites, methadone, MDA-
analogues, phencyclidine, propoxyphene, opiates, and expanded opiates: hydrocodone, hydromorphone,
oxycodone and oxymorphone. This list of tested drugs is subject to change. Testing for additional
substances may occur based on clinical affiliation agreement requirements.

IV. CONSENT TO DRUG TESTING

A. The student must provide written consent to provide specimens for the purpose of analysis. If
the student is under eighteen (18) years of age, the student’s parent or legal guardian must sign
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the drug testing consent form in addition to the student. The signed consent must be returned to 
the specified program director or course instructor. 

B. The signed consent form will be maintained in the student permanent record.
C. Students have the right to refuse to consent to drug testing. However, students who decline will

be refuse access to clinical education facilities and will be unable to achieve the required clinical
experience. Refusal to submit to drug testing will render the student unable to meet the clinical
rotation requirement of the Allied Health program or course. A grade of “U” will be recorded for
the course(s) if the student does not officially withdraw.

V. DRUG SCREENING PROCEDURE

A. The student will be provided with an instructional sheet that will provide details on the drug
screen process for the Fort Hays State University Allied Health Department.

B. This form will include directions for the drug screen vendor, Castle Branch, relative payment
instructions, and procedural information.

VI. MEDICAL REVIEW OF POSITIVE DRUG TEST RESULTS

A. All specimens identified as positive on the initial test shall be confirmed by the testing laboratory
at no additional charge to the student. Any positive test result will be reviewed by the vendor’s
Medical Review Officer (MRO).

B. A Medical Review Office, who shall be a licensed physician with knowledge of substance abuse
disorders, shall review and interpret positive test results. The MRO shall:

1. Examine alternate medical explanations for any positive test results. This action may
include conducting a medical interview and review of the student’s medical history or
review of any other relevant biomedical factors.

2. Review all medical records made available by the tested student when a confirmed
positive test could have resulted from legally prescribed medication. Prior to making a
final decision on the results of the confirmed positive test, the MRO shall give the
student an opportunity to discuss the results. The MRO may contact the student directly
to discuss the results of the test.

VII. REPORTING OF DRUG TEST RESULTS

A. Notification indicating either a “Negative” drug screen or “Further Testing Required” shall be
provided by the drug screen vendor to the Allied Health Department at Fort Hays State University
as soon as possible following initial testing. As further testing is completed, a report of
“Negative” or “Confirmed Positive” test results shall be proved b the drug screen vendor to the
student and the Allied Health Department at Fort Hays State University with written permission
granted by the student. Students shall not be allowed to hand deliver any test results to
University representatives. Test results will not be released to any individual who has not been
authorized to receive such results. Notification of drug screen results can only be delivered in a
manner that insures the integrity, accuracy and confidentiality of the information.

B. Results of students’ drug screens will be maintained by the perspective program director or
instructor. They may be provided to a contracted clinical facility upon request.

VIII. CONSEQUENCES FOR A CONFIRMED POSITVE DRUG TESTING OR REFUSAL TO BE TESTED
A. Confirmed Positive Test: A student with a confirmed positive drug test will be ineligible to

complete the required clinical rotation. Consequently, the student will receive a grade of “U” if
the student does not officially withdraw.

B. Refusal to be Tested: A student’s refusal at any point to be tested for drugs will result in
ineligibility to complete the required clinical rotation. Consequently the student will receive a
grade of “U” if the student does not officially withdraw. The specified program director shall be
notified of any refusal to be tested.

Results of any student’s drug screen will be shared only on a need to know basis with the exception of legal, 
disciplinary or appeal actions which require access to the results.  
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Professional Behavior 

Students WILL treat patients with courtesy, respect, and empathy. When a student retrieves a 
patient from the ward or waiting area, he/she will introduce him/herself and try to establish 
rapport. Once the patient is in the examination room, the door should remain closed and the 
student will take all steps to maintain patient modesty. This means keeping the patient properly 
gowned and/or covered up. 

Professional conduct is not limited to the student’s attitude, communication with physicians, 
supervisors, and co-workers. Typical examples of non-professional conduct are: 

 Gossip – regarding patients and/or fellow students, co-workers, and other hospital
employees.

 Discussion of clinical information with patients or relatives.
 Smoking or chewing gum in patient areas.
 Discussions pertaining to work in public areas.
 Discussions, pertaining to patients and their condition, within their hearing distance
 Consumption of food and/or drink in patient areas.

In addition, students enrolling in the program will also be required to meet the following program 
behavioral guidelines: 

1. The student will not demonstrate inappropriate behavior, i.e., unprofessional comments
to patients, unprofessional comments to the staff, strange behavior, or etc.

2. The student will not cheat or falsify records, i.e., cheating on exams, time logs, exam
logs, etc.

3. Each student will be expected to follow the dress codes of their clinical facility and
should contact their clinical instructor to obtain the current guidelines.

4. The student will not demonstrate unacceptable behavior, i.e., offensive odors (including
alcohol breath), black eyes, hickeys, etc.

Cell Phones/Smart Phone and Electronic Device Policy 

1. Computer and Internet

The use of University computers and/or computers in the clinical setting is limited to 
activities related to the curriculum and direct patient care. Any laptop or PDA activity should be 
related to present class. Students may check email and conduct program-related Internet 
searches either before or after class or clinical time. School and/or work (clinical) email be used 
for work/school related activities only. Internet use during a class time must be at the directive of 
the instructor specifically for a purpose related to course material and/or class activity. This 
should otherwise, not occur during a class, lab, or clinical rotation. No student should access 
personal email or the Internet during classes, lab or scheduled clinical hours. 
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2. Cell Phones and Electronic Devices
Electronic devices and cell phones/smartphone are prohibited in both the classroom and 

clinical setting. To decrease disruption and to demonstrate respect for fellow students, faculty, 
coworkers, and patients, all cell phones and electronic devices must be turned off during class, 
lab, and clinical time. These devices should be stored in the students’ backpack, purse, 
lounge/locker areas, or car. The exception is when a device is used for a class activity per 
direction of the course instructor. At the conclusion of the activity, cell phones are to be 
immediately stored away. In the clinical setting, students are prohibited from carrying their 
cellphone and/or electronic device on them during clinical hours. Students are to refrain from 
texting, checking social media (Facebook, Instagram, Twitter, Snapchat, and/or Pinterest) 
during class, clinical, and/or lab time. Students may access cell phones and electronic devices 
before or after class or clinical time and during breaks.   

3. Social Media
Personal Material on Social Media: Students are entitled to enjoy an active social live 

and free speech, but remember that if put online, it is available forever. There is a mistaken 
belief that content which has been deleted from a site is no longer accessible, but these 
postings may be viewable by licensing boards or future employers. Although difficult to control, 
make it a point to tell friends and family about your professional role and explain expectations 
regarding social media in an attempt to monitor what others post about you. Social media can 
blur the boundary between an individual’s public and professional life. Always remember – once 
something is digital, it is forever.  

Patient Cases, Images, and Research: All sensitive information meet encryption 
standards during transmission as required by CMS (Medicare) reg. 140-2. HIPAA requires that 
electronic devices use unique ID’s and be password protected. No student should transmit 
patient information/images outside of direct patient care activities. Students are prohibited to 
store or communicate patient information, images, etc. on personal USB’s, mobile phones, 
tablets, and other devices. Any information stored on a personal device for use in a class should 
be on a device supplied by the course instructor, and/or approved by the clinical instructor and 
encryption is required. Uploading patient images and/or information onto a social media 
application is prohibited. Standards of patient privacy and confidentiality must be maintained in 
all environments, including social media environments. In addition to personal consequences, 
significant financial consequences to your institution. Many federal regulations and agencies are 
involved in privacy and confidentiality (HIPAA, CMS, DHHS, etc.). Social media may not be 
used for subject recruitment and Informed Consent without IRB approval. 

Social Media Privacy Settings:  As an FHSU Radiologic Technology student, you have 
a very public job. Remember that “private” social media settings may not necessarily make 
every message private or exclusive. Private pages should still reflect your professional role 
positively. Be aware of the limits of social media privacy settings, and maintain a healthy 
skepticism as terms can change without notification.  

FHSU Allied Health Department Be conscious of your social media image and take 
ownership of your social media activities. Take great care that your actions or comments on 
social media do not violate any university policies or professional codes of conduct required for 
future licensure. Be mindful of the mission statements ARRT, and the impact for your actions as 
you plan for your future. Students are not to post informal, personal, or derogatory comments 
about patients, colleagues, peers, or employers on social media forums.  
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In the event a student does not follow the aforementioned behavioral guidelines, the clinical 
instructor and a witness having observed the inappropriate behavior, will be required to 
complete an Anecdotal Record for the incident. As a result, the student will be immediately 
suspended from clinical experience and the Clinical Disciplinary Action Policies and 
Procedures will be followed.  

NOTE: You are a Fort Hays State University student and therefore held to a high standard of 
excellence and expected to follow the rules outlined in the handbook. DO NOT feel as though 
you can behave as a Registered Technologist. These policies are outlined clearly and WILL be 
enforced by the supervising staff and clinical faculty. Observing unprofessional behavior DOES 
NOT give the student the right to follow the same behavior. It should be recognized as 
inappropriate by the student and used for future reference as an example not to follow.  
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PERSONAL LEAVE (COMBINED SICK LEAVE & ANNUAL LEAVE) 

In the second year, students are strongly encouraged to schedule 
vacations in the 6-7 weeks between the three clinical semesters.  During 
clinical semesters, students are allowed seven personal days. These days 
cannot be taken during the first week of a semester, nor can they be taken 
during the last week of the semester, nor can they be “made up” with extra 
time. Students may take their personal days in increments or all at once. 
The clinical instructor and clinical coordinator must approve all personal 
leave. Requests for personal leave must be submitted in written form at 
least two (2) weeks prior to the requested leave time. Any request not 
submitted in writing and given at least two (2) weeks in advance will be 
denied. The instructor may take special circumstances into consideration 
when making his/her final decision. Also, personal leave requests will be 
granted on a first come first serve basis and will not be counted toward the 
3 excused absences allowed per semester. 

In case of illness, students are required to call the clinical instructor or 
faculty instructor as early as possible, but not later than 15 minutes before 
the scheduled reporting time. Please remember all RT Program classes 
allow 3 excused absences per semester, and each additional excused 
absence, will result in a drop on one letter grade per absence. Regardless 
of whether the student misses a class or part of their clinical experiences, 
they will be required to make up any class work they miss. In the event a 
student needs additional sick leave, those hours must be made up at a 
time mutually agreed upon by the student and the clinical instructor and 
will be noted on the student’s time sheet. Extended illness should be 
reported to the clinical instructor through a physician’s note. If a student 
misses over 5 days due to illness during a semester, they will be assigned 
an incomplete grade for the course (campus or clinical). In addition, they 
will be suspended from the program until they can complete the course 
requirements prior to enrolling in subsequent program courses.  
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FUNERAL LEAVE 

Students will be allowed three (3) days of excused absences to attend funerals 
involving immediate family members. Arrangements for course work missed 
should be made either prior to the leave or immediately upon the student’s 
return. All course work missed either on campus or at the clinical site must be 
made up as soon as possible 
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Radiologic Technology 
CLINICAL SCHEDULE 

Class of 2017-2019 

Semester I: Summer 2017 – No Clinicals 
Semester II: Fall 2017 – No Clinicals 
Semester III: Spring 2018 – No Clinicals 

Semester IV: Summer 2018 – Clinical I 

WEEK MONTH MON TUES WED THURS FRI # HRS 
1 June 4 5 6 7 8 40 
2 11 12 13 14 15 40 
3 18 19 20 21 22 40 
4 June 25 26 27 28 29 40 

**5 July 2 3 *4 5 **6 32 
6 9 10 11 12 13 40 
7 16 17 18 19 20 40 
8 23 24 25 26 ***27 40 

**9 Jul/Aug 30 31 1 2 **3 40 
10 August 6 7 8 9 10 40 

TOTAL 392 

*Independence Day Holiday

**Affective Evaluations Due:  
• July 6
• August 3

***Student Clinical Evaluations of Facility & Clinical Instructor Due: 
• July 27
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Semester V: Fall 2018 – Clinical II 

WEEK MONTH MON TUES WED THURS FRI # HRS 
1 August 20 21 22 23 24 40 
2 Aug/Sept 27 28 29 30 31 40 
3 September *3 4 5 6 7 32 
4 10 11 12 13 14 40 
5 17 18 19 20 21 40 

**6 24 25 26 27 **28 40 
7 October 1 2 3 4 5 40 
8 8 9 10 11 12 40 
9 15 16 17 18 19 40 

10 22 23 24 25 26 40 
**11 Oct/Nov 29 30 31 1 **2 40 
12 November 5 6 7 8 9 40 
13 12 13 14 15 16 40 
14 FALL 

BREAK 
****19 ****20 ****21 ****22 ****23 0 

15 Nov/Dec 26 27 28 29 ***30 40 
**16 December 3 4 5 **7 40 
17 10 11 12 13 14 40 

TOTAL 632 

*Labor Day Holiday

**Affective Evaluations Due: 
• September 28
• November 2
• December 7

*** Student Clinical Evaluations of Facility & Clinical Instructor Due: 
• November 30

****Fall Break 

During Clinical II, students will have 2 weeks of off shift included in their shift 
time assignments. 
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Semester VI: Spring 2019 – Clinical III 

WEEK MONTH MON TUES WED THURS FRI # HRS 
1 January 7 8 9 10 11 40 
2 14 15 16 17 18 40 
3 *21 22 23 24 25 32 
4 Jan/Feb 28 29 30 31 1 40 

**5 February 4 5 6 7 **8 40 
6 11 12 13 14 15 40 
7 18 19 20 21 22 40 
8 Feb/Mar 25 26 27 28 1 40 
9 March 4 5 6 7 8 40 
10 SPRING 

BREAK 
****11 ****12 ****13 ****14 ****15 40 

**11 18 19 20 21 **22 0 
12 25 26 27 28 29 40 
13 April 1 2 3 4 5 40 
14 8 9 10 11 12 40 
15 15 16 17 18 19 40 
16 22 23 24 25 ***26 40 

**17 Apr/May 29 30 1 2 **3 40 
18 May 6 7 8 9 10 40 
19 May 13 14 15-4 hrs 20 

TOTAL 692 

*New Year’s Day Observance
*Martin Luther King Holiday
**Affective Evaluations Due:

• February 8
• March 22
• May 3

*** Student Clinical Evaluations of Facility & Clinical Instructor Due: 
• April 26

****Spring Break 

Mammo Class – January 22 through January 25 

During Clinical III, students will have 2 weeks of off shift included in their shift 
time assignments. 

Clinical I Total Hours 392 
Clinical II Total Hours 632 
Clinical III Total Hours 692 
TOTAL CLINICAL HOURS 1716 
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