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Federal Regulations

e Student has been:

— lawfully enrolled full time for at least one academic
year (nine months)

— and is in lawful status
* Training must be:
— directly related to student’s field of study
— an integral part of an established curriculum
— temporary in nature

Reference: 8 CFR 214.2 (f) (10)(i)



Important

The training must either be a
required part

OR

an integral part of the
established curriculum and the
student must receive academic
credit for the employment.




Eligibility

Students are eligible for
Curricular Practical Training
after they have completed

* two full semesters (fall
and spring) in valid F-|
status (including enrolling
full-time each semester and
possessing a valid |-20).




Training Requirements

* only participate in CPT
BEFORE completion of

study
 have written authorization

BEFORE starting

* only work up to 20 hours
weekly during fall and spring
semesters—may be possible
work over 20 hours during
vacations or summer




Approval Procedures

< CPT Checklist with required
documents

< Student letter outlining
experience

< Prospective employer letter

< Outlining objectives, skills,
number of hours, and start and
end dates

< Internship class registration

< Academic Advisor
Recommendation Form

< Academic Advisor letter

< Application to
International Services to
process CPT

< DO NOT START
Internship/CPT until
approval is given
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Employment Opportunities for International Students
(F-1and J-1)

An F-1 student who maintains status may work up to 20 hours per week on-campus while
school is in session and up to 40 hours per week during breaks and the summer vacation. J-1
students must get approval from the program sponsor before proceeding. A student cannot
continue on-campus employment after graduation except in the following situations:

1. Student has employment authorized under Optional Practical Training (OPT) and will be
waorking in their field of study.
2. Student has been issued an 1-20 for a new program at FHSU.

Important to Note

= Individuals on F-2 visas are NOT permitted to accept employment.

= Foreign students are NOT eligible for work study employment due to Federal regulations.

= F-1 students may NOT work on campus during the 60-day 'grace’ period after the program
end date. The 60-day "grace’ period after graduation is for an F-1 student to prepare to leave
the United States, unless the student is beginning 2 new program of study or extending their
1-20.

» Students who are applying for Post-completion OPT are NOT eligible to work after the
program end date and must wait for OPT approval and the EAD card to begin work in a job
related to their major program of study.

Eligibility
1. Student must be registered full-time at FHSU (12 hours for undergraduate students; 9 hours
for graduate students) or have an approved Less Than Full-Time Form on
file in the International Student Services Office.

2, Student must have a valid I-20 issued by FHSU.
3. Student must have a social security card.

Finding a Job on Campus

The job MUST be on-campus enly. No off-campus jobs are allowed unless the student is
applying for Curricular Practical Training (CPT) or Optional Practical Training (OPT).

Finding An On-Campus Job v
Next Steps Once the Student Finds a Job v
~

Other Types of Employment

Optional Practical Training (OPT)
Curricular Practical Training (CPT)




Curricular Practical Training
(CPT)

Internship offered by sponsoring employers
through agreements with the university that is
required as an integral part of an established
curriculum, internships secured by student and
that will count toward degree requirements or

provide experience/educational benefit by
participation.

CPT is recommended by the academic advisor and
authorized by the ISS Office - DSO.




Curricular Practical Training

Preconditions

Lawfully enrolled as
full-time student for
one academic year

Location

Employed only by
specific internship
employer, location,

Duration

Approval granted each

semester.
Must reapply prior to

Hours/Week

CPT approved for
part-time (20hr or
less per week) or

(fall + spring and for specific each semester if full-time (20+ hours
semester). dates as approved | interning multiple per week).
by DSO. semesters. Full-time CPT
granted for
summer semester
only.
Field Offer of Enrollment Approval

Must be an integral
part of curriculum
and count toward
degree requirements
(required or
recommended).

Employment

Must obtain specific
internship offer
letter before
applying for CPT.

Enroll in and complete
at least 1 credit hour
required for the
internship. Minimum
enrollment
requirements apply in
spring and fall
semesters.

Receive work
authorization from
DSO on |-20 before
internship begins.

Even if internship is
unpaid.




Prospective Employer Letter

< Firm’s name, contact information and address

< On company letterhead
< Date
< Position listed as part-time or full-time

< Beginning date (must be in the future) and
ending date

< Nature/description of the training
< Signature



Internship Academic
Advisor/Instructor Letter

* Firm’s name

* Verification that recommended
training is directly related to major
field of study

* Course(s) CPT experience is related to

* Signature



Course Requirement

* Must be a work study, practicum, field
program, internship or co-op education
course

* Must carry academic credit

* Research and Independent Readings
courses do NOT qualify
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IF YOU NEED MORE INFORMATION CONCERNING YOUR F-1 NONIMMIGRANT STUDENT STATUS AND THE RELATING
IMMIGRATION PROCEDURES, PLEASE CONTACT EITHER YOUR FOREIGN STUDENT ADVISOR ON CAMPUS OR A NEARBY
IMMIGRATION AND NATURALIZATION SERVICE OFFICE.

SEVIS
FAMILYNAME: Rodriguez FIRST NAME: _samuel Student’s Copy
Student Employment Authorization:
H N000081234
Full time —EmolovmentSwws. rois Tive Type: CPT _
Duration of Employment - From (Date): 06/25/2007 To (Date): 09/03/2007
Employer Name: BHW Engineers LLC

Employer Location: 13065 South 132 East Suite 210

Draper, UT 84020
Firm’s Contact —

recommended by internship coordinator

Information

Event History

Event Name: Event Date:
Registration 01/28/2004
Current Authorizations: Start Date: End Date:

CPT Employment 06/25/2007 09/03/2007




Important Note

Students who receive one year or
more of full-time curricular practical

training (CPT) are ineligible for post-

completion Optional Practical Training
(OPT)




CPT Application Review

< Obtain letter from prospective employer

< Obtain letter from Internship Advisor/
Coordinator

< Enroll in internship course

< Submit paperwork to International Services
.ten days prior to beginning date of training

< Wiait for written authorization (CPT
endorsed |-20)to begin training



CPT

VS OPT

When to use

Can only be used during your degree
program

Usually saved to use for after graduation

Job Required to apply

Any job while on OPT or CPT
must be related to your
academic major (no
exceptions)

Yes, you must also complete an
internship course or academic course
that is related to the internship
responsibilities/outcomes that align to
the academic major/course of study.

No (but can only be unemployed for 90 days while on
OPT)

Processing Time

5-7 day

2-4 Months

Application Fee

None

$470 — online filing
Premium processing is available $1,685 + $S470
$520 — paper filing (not recommended)

Authorized by

International Student Services

USCIS — Immigration

Form of Authorization

I-20 page 2

EAD (Employment Authorization Document) Card and
page 2 of I-20

Hours per week

Part or full time. Generally, for use
during the summer and breaks.

Pre-Completion

Post-Completion: FT only (means 20 hours a week or
more)

Maximum Duration

None unless you use 12 months or
more of full time CPT, you lose your 12

months of OPT to use after graduation.

12 Months Full-time per higher degree level.
STEM extension may also be available.

Extension
Possible

Yes

Only STEM majors (those in science, technology,
engineering and mathematics) extension are eligible.
Must be working for an E-verify company




Career Services

https://www.fhsu.edu/career/international-students/

About Us ' Testimonials = Blog Contact Us

*GoinGlobal

Jobs here, there, everywhere. Sea

Career Guides Jobs Internships H1B/OPT Employer Directory Subscribe Register foraDemo | >

Fort Hays State University Career Services has partnered with Handshake - a modern career
development platform - to be your one-stop-shop for launching your career.

Expand your career center’s global

Handshake offers features, enabling you to:

' expertise
« Access personalized job/internship recommendations based on your major and interests P

« Register for Career Fairs and events
« Manage on-campus interviews with top companies
+ Schedule appointments with Career Services staff

Super charge your team’s counseling capabilities with career and
employment resources for more than 120 worldwide locations.

Students and alumni are encouraged to utilize Handshake to connect with employers and search

for nationwide job and internship opportunities. llll‘ Colleges & Universities > x Corporations and ]
] 4/~ Relocation Companies >
Looking for a part-time job in the Hays area while attending FHSU? These positions are posted in "
Handshake in addition to nationwide full-time jobs and internships. L.VIJ Libraries (3 *wk Professional Associations (>
P ————
Current ®e ...

| n Login [R
Login

« Additional Job Search Information

> Job search tips for students from China

> Job search tips for students from Paraguay
Job search tips for students from Saudi Arabia
= What are American employers looking for?
International Student Job Search Guide

(%]

(%]

@

Country

Career Guides

Empower your clients to expand
their horizons with country and city
career guides written by local
employment experts.

USA City
Career Guides

Our constantly updated job search
guides are filled with all vou need to

Job Search

Boost placement rates with access
to more than 16 million worldwide
job postings, updated daily.

Internship Search

Give students access to thousands
of internship opportunities, both at
home and abroad.

TAILORED ror

CREATING CAREER READY TIGERS

GoinGlobal Blog

Exploring STEM: Discover
Employment Outlooks in
Engineering Using
GoinGlobal

Mar 17 2025

Plan Ahead for a Job
Relocation
Feb 18 2025



QUESTIONS
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