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• Student has been:

– lawfully enrolled full time for at least one academic 
year (nine months)

– and is in lawful status

• Training must be:

– directly related to student’s field of study

– an integral part of an established curriculum

– temporary in nature

Reference: 8 CFR 214.2 (f) (10)(i)

Federal Regulations



Important

The training must either be a 
required part 

OR 

an integral part of the 
established curriculum and the 
student must receive academic 
credit for the employment. 



Eligibility

Students are eligible for 
Curricular Practical Training 
after they have completed 

• two full semesters (fall 
and spring) in valid F-1 
status (including enrolling 
full-time each semester and 
possessing a valid I-20). 



Training Requirements

• only participate in CPT 
BEFORE completion of 
study

• have written authorization 
BEFORE starting

• only work up to 20 hours  
weekly during fall and spring 
semesters–may be possible 
work over 20 hours during 
vacations or summer



Approval Procedures

 CPT Checklist with required 

documents

 Student letter outlining 

experience

 Prospective employer letter

Outlining objectives, skills, 

number of hours, and start and 

end dates

 Internship class registration

 Academic Advisor 

Recommendation Form 

Academic Advisor letter

 Application to 

International Services to 

process CPT

DO NOT START 

Internship/CPT until 

approval is given



https://www.fhsu.edu/international/international-services/employment/cpt-checklist-and-instructions-form.pdf



Curricular Practical Training 

(CPT) 

Internship offered by sponsoring employers 
through agreements with the university that is 
required as an integral part of an established 
curriculum, internships secured by student and 
that will count toward degree requirements or 
provide experience/educational benefit by 
participation. 

CPT is recommended by the academic advisor and 
authorized by the ISS Office - DSO. 



Curricular Practical Training
Preconditions

Lawfully enrolled as 

full-time student for 

one academic year 

(fall + spring 

semester).

Location

Employed only by 

specific internship 

employer, location, 

and for specific 

dates as approved 

by DSO.

Duration

Approval granted  each 

semester. 

Must reapply prior to 

each semester if 

interning multiple 

semesters.

Hours/Week

CPT approved for 

part-time (20hr or 

less per week) or 

full-time (20+ hours 

per week).  

Full-time CPT 

granted for 

summer semester 

only.

Field

Must be an integral 

part of curriculum 

and count toward  

degree requirements 

(required or 

recommended).

Offer of 

Employment

Must obtain specific 

internship offer 

letter before 

applying for CPT.

Enrollment

Enroll in and complete 

at least 1 credit hour 

required for the 

internship. Minimum 

enrollment 

requirements apply in 

spring and fall 

semesters.

Approval

Receive work 

authorization from 

DSO on I-20 before

internship begins.

Even if internship is 

unpaid. 



Prospective Employer Letter

 Firm’s name, contact information and address              

 On company letterhead

 Date

 Position listed as part-time or full-time

 Beginning date (must be in the future) and   

ending date

 Nature/description of the training

 Signature



Internship Academic 

Advisor/Instructor Letter

• Firm’s name

• Verification that recommended 

training is directly related to major 

field of study

• Course(s) CPT experience is related to

• Signature



Course Requirement

• Must be a work study, practicum, field 

program, internship or co-op education 

course

• Must carry academic credit

• Research and Independent Readings 

courses do NOT qualify



Full time

Firm’s Contact 

Information
Beginning and 

Ending Dates



 Students who receive one year or 

more of full-time curricular practical 

training (CPT) are ineligible for post-

completion Optional Practical Training 

(OPT)

Important Note



CPT Application Review

 Obtain letter from prospective employer

 Obtain letter from Internship Advisor/  

Coordinator

 Enroll in internship course

 Submit paperwork to International Services    

.ten days prior to beginning date of training

Wait for written authorization (CPT 

endorsed I-20)to begin training



CPT              vs               OPT
When to use Can only be used during your degree 

program
Usually saved to use for after graduation

Job Required to apply

Any job while on OPT or CPT 
must be related to your 
academic major (no 
exceptions)

Yes, you must also complete an 
internship course or academic course 
that is related to the internship 
responsibilities/outcomes that align to 
the academic major/course of study. 

No (but can only be unemployed for 90 days while on 
OPT)

Processing Time 5-7 day 2-4 Months

Application Fee None $470 – online filing

Premium processing is available $1,685 + $470

$520 – paper filing (not recommended)

Authorized by International Student Services USCIS – Immigration

Form of Authorization I-20 page 2 EAD (Employment Authorization Document) Card and 
page 2 of I-20

Hours per week Part or full time. Generally, for use 
during the summer and breaks. 

Pre-Completion

Post-Completion: FT only (means 20 hours a week or 
more)

Maximum Duration None unless you use 12 months or 
more of full time CPT, you lose your 12 
months of OPT to use after graduation.

12 Months Full-time per higher degree level.

STEM extension may also be available.

Extension 

Possible

Yes Only STEM majors (those in science, technology, 
engineering and mathematics) extension are eligible. 
Must be working for an E-verify company



Career Services
https://www.fhsu.edu/career/international-students/ 



QUESTIONS
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