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Please be advised that employment 
and immigration requirements related 
work/employment opportunities such 
as OPT, STEM extensions and H1b’s 
may change and/or be updated at any 
time.



By attending this session you will be able to 
answer these questions...

✓ What is Optional Practical Training (OPT) and do I 
qualify?

✓ When and how do I apply?
✓ What documents do I need to complete?
✓ What happens after I apply?
✓ What happens after I receive my EAD card?



What is OPT?

Optional Practical Training is an opportunity for 
students in F-1 visa/status to apply their classroom 
knowledge in an actual work environment off-campus 
for up to 12 months. 

*This employment should directly relate to your course 
of study or major.  



Do you qualify?

✓ You must be in current valid F-1 status for at least one 
academic year.

✓ Eligible for 12 months of full time authorization with 
each higher degree completed.

✓ Students in STEM fields can apply for a 24 month 
extension. 

*If you can answer YES to these questions, you probably 
qualify for OPT!*



How do I apply?

● Optional Practical Training (OPT) Packet can be accessed on the website:
https://www.fhsu.edu/international/international-services/employment/opt

● Complete the information in packet that are to be returned to International Student 
Services (Memorial Union- MU 014).  

● Academic Advisor/Academic Department Recommendation Form 
● OPT – Grade Check Sheet for Instructors
● OPT – Graduate School/International Office Check-off Form

“Carefully follow instructions in packet.”
● Your OPT I-20 will be processed and you will then be notified when it is ready to pickup.   
● Be sure you have all documents and credit/debit card available for payment, BEFORE

you submit your application on-line.

https://www.fhsu.edu/international/international-services/employment/opt
https://www.fhsu.edu/international/international-services/employment/opt
https://www.fhsu.edu/international/international-services/employment/opt








When do I apply?

You can apply for OPT 
within 90 days before 
your academic program 
completion date to 60 
days after your academic 
program completion date.





It is STRONGLY recommended that you stay in Hays 
until your new Optional Practical Training endorsed      
I-20 has been processed and your application 
successfully submitted online.



What do I need for the OPT application?

You will need the following:
o The USCIS Form I-765 “Application of Employment Authorization” 

o Copy of your current and ALL previous I-20’s

o Official FHSU transcript (request from Registrar’s Office Picken Hall 302)

o Two (2) passport sized photos  (must be withn the last 30 days)

o Print out of I-94 

o Copy of passport and current visa

o Credit/debit card

o Copy of prior EAD Card if applicable

o Complete the “Academic Advisor/Academic Department Recommendation” Form  *

o Complete “Graduate School (Graduate students only)/International Office Check-off” form  *

o Complete “Grade Check Form”  *

o * These forms will be submitted to the International Student Services Office, but will not be uploaded 
with your OPT application.  



Steps for Completing the I-765 Application Online

1.Gather the following documents:
1. Digital 2x2 color passport photo that meets USCIS specifications
2. A scan of your passport photograph page
3. A scan of the front and back of any previous EAD cards (if applicable)
4. A scan of any previous I-20s with CPT or OPT information (if available)

2.Create your online USCIS account: https://myaccount.uscis.gov/
1. A digital copy of your I-20 with an OPT recommendation

1. Must be issued within the last 30 days for post-completion OPT and within the last 60 days for STEM 
extension OPT. You MUST consult with ISS to receive a new I-20 before filing for your OPT online.

2. The I-20 must be signed by an ISS advisor and by you. You can use a digital or handwritten signature.
2. Your most recent form I-94.

1. https://i94.cbp.dhs.gov/I94/#/home
2. Select “Get Most Recent Form I-94”

3. A credit/debit card with which you can pay the filing fee of $470.00 online and $520 paper application 
(Paper filing is not recommended) This amount is always subject to change.

3. File a form online
◦ Application for Employment Authorization (I-765)

https://myaccount.uscis.gov/
https://i94.cbp.dhs.gov/I94/#/home
https://i94.cbp.dhs.gov/I94/#/home


Helpful videos resources 

How to Create a USCIS Online Account

https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Youtube video with information on filing your OPT application online

https://www.youtube.com/watch?v=CmboasUaVRc

https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
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U.S. Address

I-94 Number

Remember to sign with blue ink!

Social Security Number

(C) (3) (B)

Check the first box



Don’t forget to sign & date



Reminders for Online Filing:

•You must be physically present in the U.S. when your OPT application is filed with 
USCIS.

•While filing Form I-765 online allows for immediate filing and receipt of your 
application, the overall processing time for the I-765 application is the same 
regardless of paper vs. online filing. See the USCIS website for current processing 
times.

•USCIS has the discretion to require biometrics appointments on a case-by-case 
basis.

https://egov.uscis.gov/processing-times/
https://www.uscis.gov/forms/filing-guidance/preparing-for-your-biometric-services-appointment


Reminders for Online Filing:

•Please carefully review all answers and documentation before submitting your 
application to USCIS. 
• Any amendments to the application would need to be submitted to USCIS by 

uploading evidence in the ‘Unsolicited evidence’ section of the ‘Documents’ tab of 
your USCIS online account. 

• Additional evidence that was not requested in a “request for evidence” (RFI) will be 
considered by USCIS at their discretion, and USCIS will consider the timeliness and 
relevance of the information when adjudicating your application.

•The ISS office is unable to  anticipate any potential challenges of online filing and 
does not have access to your online application.



What happens after I apply?

● Applicants will receive a receipt letter  (I-797C Notice of Action from USCIS).  
This may take up to 8 weeks. This means that your application is being 
processed. There will be a receipt number in the upper-left corner. This 
number is required for all communication with USCIS about your OPT 
application. The receipt number can also be used to check your application 
status at http://www.uscis.gov/portal/site/uscis.

● You are not allowed to work OR volunteer after you graduate and while 
waiting for your EAD card. 

● You should not promise an employer a specific start date, before you receive 
your EAD card. 

● Do NOT begin employment before you receive your EAD card. 

http://www.uscis.gov/portal/site/uscis


This is what the EAD envelope looks like:



What happens after I apply?

PLEASE BE PATIENT. 

● Should your address or name change, report it immediately to ISS. This 
can delay your EAD.  EAD cards are not forwardable and will be returned 
to USCIS if you no longer live at the address where the card is delivered. 

● It may take up to 90 days for an OPT application to be processed. 
● Travel outside of the US is not advised while waiting for OPT approval. You 

may be denied entry if your OPT application is pending. Carry your receipt 
as proof that your OPT application is in process. 



What happens after I receive my EAD card?

● When you receive your EAD card, you 
can begin working. DO NOT BEGIN 
EMPLOYMENT BEFORE YOU RECEIVE 
YOUR EAD CARD. 

● Bring your EAD card to ISS, email 
(mkohl@fhsu.edu) or mail a 
photocopy for your file. This is very 
important because ISS will continue 
to verify your valid F-1 status during 
OPT

● Set-up your portal account

● Students must maintain employment 
while on OPT. Excessive unemployment 
will/may cause a student’s OPT to be 
cancelled. Students may not be 
unemployed for more than 90 days 
during their initial 12 months of OPT. 

● Employment start date must begin 
within 60 days after graduation to 
receive full 12 month authorization. 





SEVIS Portal

Once you receive your EAD Card

You will receive an email from SEVP (Student Exchange Visitor Program) with 
information to set-up your “portal” account.

The email will be sent to your FHSU email account or email account listed in SEVIS.

If you do not receive the email – check your junk or clutter folder and notify the 
International Student Services Office.

If your portal account becomes “locked” – contact the International Student 
Services Office and ask that it be “reset”.  This may take a day or two to update in 
the SEVIS system.



Required information to report in the SEVIS portal 
Please stay in touch with ISS if you have questions.

• Employer/Company name
• Address
• Phone number
• Your job title
• Job responsibilities and how 

they relate to your degree
• Start date
• End date (if applicable) 

• Full time or Part time
• Supervisors name
• Supervisors email
• Supervisors phone number
• Your current mailing address



Travel Considerations While on OPT

● Carry your I-20 with you if you plan to travel outside of the U.S. 
during OPT. ISS advisor signature is only valid for 6 months.  

● If you leave the country and do not have a valid F-1 visa, you will 
need to apply for  a new one while abroad.

● Sometimes it is more difficult to apply for an F-1 visa while on 
OPT, because your degree is completed and you are only 
returning to work. All new visas may require security check that 
could take months. 



Travel Considerations While on OPT

● Please, consider all of these possible issues, before traveling 
outside of the U.S.

● If you have any questions about travel, please contact the ISS 
office. 

● If you travel outside the country and it is not related to your 
job, the time you are out of the country “may” count against 
your 90 days of unemployments depending on the 
circumstances.



Options after Completion of OPT 

● Transferring to another school or beginning study at another 
educational level automatically terminates your OPT. 

● You are allowed 60 days after your EAD Card expires to 
prepare to leave the country, apply for status change, or to 
begin a new academic program. 

● Do not continue to work once your EAD Card has expired.  



Questions

?
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