ptional

ractical

raining
(OPT)

FORT HAYS STATE
UNIVERSITY




Please be advised that employment
and immigration requirements related
work/employment opportunities such
as OPT, STEM extensions and H1b’s
may change and/or be updated at any
time.




By attending this session you will be able to
answer these questions...

What is Optional Practical Training (OPT) and do |
qualify?

nen and how do | apply?

nat documents do | need to complete?

nat happens after | apply?

hat happens after | receive my EAD card?

S ===



What is OPT?

Optional Practical Training is an opportunity for
students in F-1 visa/status to apply their classroom
knowledge in an actual work environment off-campus
for up to 12 months.

*This employment should directly relate to your course
of study or major.



Do you qualify?

You must be in current valid F-1 status for at least one
academic year.

Eligible for 12 months of full time authorization with
each higher degree completed.

Students in STEM fields can apply for a 24 month
extension.

*If you can answer YES to these questions, you probably
qualify for OPT!*



How do | apply?

Optional Practical Training (OPT) Packet can be accessed on the website:
https://www.fhsu.edu/international/international-services/employment/opt
Complete the information in packet that are to be returned to International Student
Services (Memorial Union- MU 014).

Academic Advisor/Academic Department Recommendation Form

OPT — Grade Check Sheet for Instructors

OPT — Graduate School/International Office Check-off Form

“Carefully follow instructions in packet.”

Your OPT I-20 will be processed and you will then be notified when it is ready to pickup.
Be sure you have all documents and credit/debit card available for payment, BEFORE
you submit your application on-line.



https://www.fhsu.edu/international/international-services/employment/opt
https://www.fhsu.edu/international/international-services/employment/opt
https://www.fhsu.edu/international/international-services/employment/opt
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When to Apply

Undergraduate OPT Application Packet

Checklist

Recommended Steps for Completing

Online Application

Academic Advisor Recommendation

Form

Grade Check Form

Form G-1145

OPT Reporting Form

Graduate OPT Application Packet
Checklist

Recommended Steps for Completing
Online Application

Academic Advisor Recommendation
Form

Graduate School Check Form

Grade Check Form

Form G-1145

OPT reporting Form




When do | apply?

You can apply for OPT
within 90 days before
your academic program
completion date to 60
days after your academic
program completion date.




Receipted no earlier than 90 days prior

o3

90 DAYS

Receipted no later

60 DAYS

than 60 days after

3

Can start applying 90 days
before I-20 end date
Spring graduate: 3/3/20XX
Summer graduate: 5/3/20XX
Fall graduate: 10/3/20XX

*within 30 days of

OPT I-20issuance

I-20 end date** /
Program completion
Spring graduate: 5/31/20XX
Summer graduate: 8/1/20XX
Fall graduate: 12/31/20XX

*Must apply within 30 days of
ISS advisor issuing OPT 1-20




It is STRONGLY recommended that you stay in Hays
until your new Optional Practical Training endorsed

1-20 has been processed and your application
successfully submitted online.




What do | need for the OPT application?

You will need the following:

The USCIS Form I-765 “Application of Employment Authorization”

Copy of your current and ALL previous I-20’s

Official FHSU transcript (request from Registrar’s Office Picken Hall 302)

Two (2) passport sized photos (must be withn the last 30 days)

Print out of I-94

Copy of passport and current visa

Credit/debit card

Copy of prior EAD Card if applicable

Complete the “Academic Advisor/Academic Department Recommendation” Form *
Complete “Graduate School (Graduate students only)/International Office Check-off” form *
Complete “Grade Check Form” *

* These forms will be submitted to the International Student Services Office, but will not be uploaded
with your OPT application.



Steps for Completing the |-765 Application Online

1.Gather the following documents:
1. Digital 2x2 color passport photo that meets USCIS specifications
2. A scan of your passport photograph page
3. Ascan of the front and back of any previous EAD cards (if applicable)
4. A scan of any previous I-20s with CPT or OPT information (if available)
2.Create your online USCIS account: https://myaccount.uscis.gov/
1. A digital copy of your I-20 with an OPT recommendation

1. Must be issued within the last 30 days for post-completion OPT and within the last 60 days for STEM
extension OPT. You MUST consult with ISS to receive a new |-20 before filing for your OPT online.

2. The I-20 must be signed by an ISS advisor and by you. You can use a digital or handwritten signature.
2. Your most recent form [-94.

1. https://i94.cbp.dhs.gov/194/#/home

2. Select “Get Most Recent Form [-94”

3. A credit/debit card with which‘)/ou can pay the filing fee of $470.00 online and $520 paper application
(Paper filing is not recommended) This amount is always subject to change.

3. File a form online
> Application for Employment Authorization (I-765)



https://myaccount.uscis.gov/
https://i94.cbp.dhs.gov/I94/#/home
https://i94.cbp.dhs.gov/I94/#/home

Helpful videos resources

How to Create a USCIS Online Account

https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Youtube video with information on filing your OPT application online

https://www.youtube.com/watch?v=CmboasUaVRc
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https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.youtube.com/watch?v=CmboasUaVRc

Check the first box

Application For Employment Aunthorization UsCIs

R Form I-T65
Deparcment of Homeland Security CAE Mo, 16150040
W.5. Citizenship and Immigration Services Exepires (MR
Fre Starap Actien Biack nitial Meceipe | Hemabrimnd
For
TSCTS Babscatid
Tse Bcnived | St
Only
[ Applicasion Approved ] A ppstcation Demiecd - Faied 12 o masten: Appraed [T
(= Vialill From, [m mecer [ Mesnemer mecnmiy umder
ECPR a1l ECTH T4 130K 14, (6]
o Vodlkel T, (8 ) sl CFE 21420 gl
Skt w L1 |EI ! cnian 1T 2

» START HERE - Type or print ia black isk.
1 am spplying for-

U.S. Address

Pecmission to acospt e
[ Faplacsmmme (of lost amplovmsamt sthosization docemant)
[] Banemal of oy parmsinzion to accept axploymant (amch 2
copy of yorr previous ensployment methorizason
demnant).
1. Full Name
Family Namo First Namgo Mfiddle Mame
I |
1. Odeer Names Used (inchude Meddon Namg)
Family Namw First Namo Mfiddle Mams

3. T.5 hbiling Addres

8. Secisl Security Number (Inchds all mashar you b
wvar wied, f amy)

Social Security Number

| |
1. Alien Fegiztrasion Namber (A-Number) or Form -84
Number (if )
| |
11. Have yon ever before applied for employment
[0 Yes (Consples the Sollowing questions )
Which USCIS Offce? T
I I |
Fawaits (Crantod or Desied - amtach all docurnantarion))
I |
[0 Ho (Procead to Question 1)
12, Diaie of Last Esiry imio tke T.5, oo or abost

Srsar Mumher and Hame Ape Shembar e ey
|r.m-mon..:kn_n.os¢ | | | - |
Towm o City Smw | ZPCods 13. Place of Lact Entry imbo the US.
[raya RS GET |
4. Commry of Citizenship o Na 14, Stmus ai Lest Entry (B2 Visitos, F-1 Stmdant, o Lavful
| | Saams, e}
5. Place of Birch [ |
Towm or City SomPrnincs  Cowmry 15. Current Immigration Starus (Visitor, Seadame etz

6. Dase of Birth (oo ddinny) |:|
7. Gesder [ Mals [ Femals
5. Marital Stz

[] Simghe [] Mamisd [] Divorosd [] Widowsd

16. Fligibility Category. Go t tis "Who May Fe Form
L7657 sacticn of e Instmctions. In the space below, place
tiss lostar amd morsher of fa aligibility category you selacted
from e meiructions. For sxampla, (a)(E), ()1 (. eic.

EENER]

Form [-765 01117 N

Fugelof2

1-94 Number

(C) (3) (B)




17 je§3)C) Eligibility Category. I vou soamd S
slghility campery (CHFNC) o Question 16 abovs, list
jurdﬂgn)wmu'lmalhmdmf Varify,

your employer's E-Vierify Company Identification.
hhmbrmnruhﬂEV-:fyClm(h:pnylﬂm:ﬁmm
Mumber in the space balow.

Cerdfication
Imnf_,' remder panaley of parfary, St the Sorsgeing is tras and.
Ilﬁhmnﬂu)dmdnymﬁmﬂn
ﬂmUS Citizarhip and Invevigraion Services noeds
doterming eligibiliny fior the bancfi [ am wecking. I]:lmnni
& “Whao My File Form 17657 saction of the instraction:

Don’t forget to sign & date

Dages Epioyar's Nomsa  itod in BVl o idintiSiod e e ——
| [ | G T
E-Virify Company [dmtficaion Namber ra -Ppcand’s Sigarure
Valid E-Viarify Clinet Conspany IderiSication Nashar [pen & forger to aign! |
| | Dasestss (e )
18 Eligibaliry Categry. [f yo amsred the shighiliy
m:cpmmmmﬁ‘mpmﬂm Telephone Number

‘Tucaipt mimsher of H-1B princigal sposs’s most receat
Fm]m}hmonf'lmmalﬂxfmn] 129,

Signamare of Person Preparing Form, If Ovher Than

19, {35) and {c)36) Eigihility Camgory
Ly Hmmﬂhwm{dﬂﬁa&m
I Qmestion 16 abovs. plass prouide
mhrnfhl’mIl#‘lbﬂnﬁnlj‘:Fm]m
Notics of Approval for Fom FI40

b, Hmws you EVER bes amested for and'or comdcted of
mym" O Yes [0 Mo

NOTE: [ you amewersd "Ves™ to Inem Number: 195,

Tuf o Joem Number 5., I-n]lm[nnlmﬂn‘ﬂ'h

Mlsry File Form 1765 soction of thess

inforrotion abowe providing cort dispoadtions.

T dachars that this documment wes prepared by me at the mquast

of the applicant and is based co.all nfopation of which kg
amy kmewdadis.

— |
DS ity ]

Princed Mame

Addres:

Form [-365 011717 W

Fage2al 2




Reminders for Online Filing:

*You must be physically present in the U.S. when your OPT application is filed with
USCIS.

*While filing Form I-765 online allows for immediate filing and receipt of your
application, the overall processing time for the I-765 application is the same
regardless of paper vs. online filing. See the USCIS website for current processing
times.

*USCIS has the discretion to require biometrics appointments on a case-by-case
basis.



https://egov.uscis.gov/processing-times/
https://www.uscis.gov/forms/filing-guidance/preparing-for-your-biometric-services-appointment

Reminders for Online Filing:

*Please carefully review all answers and documentation before submitting your
application to USCIS.
* Any amendments to the application would need to be submitted to USCIS by

uploading evidence in the ‘Unsolicited evidence’ section of the ‘Documents’ tab of
your USCIS online account.

* Additional evidence that was not requested in a “request for evidence” (RFI) will be
considered by USCIS at their discretion, and USCIS will consider the timeliness and
relevance of the information when adjudicating your application.

*The ISS office is unable to anticipate any potential challenges of online filing and
does not have access to your online application.



What happens after | apply?

Applicants will receive a receipt letter (I-797C Notice of Action from USCIS).
This may take up to 8 weeks. This means that your application is being
processed. There will be a receipt number in the upper-left corner. This
number is required for all communication with USCIS about your OPT
application. The receipt number can also be used to check your application
status at http://www.uscis.gov/portal/site/uscis.

You are not allowed to work OR volunteer after you graduate and while
waiting for your EAD card.

You should not promise an employer a specific start date, before you receive
your EAD card.

Do NOT begin employment before you receive your EAD card.



http://www.uscis.gov/portal/site/uscis

This is what the EAD envelope looks like:

PRIORITY MAIL
US POSTAGE PAD
CORBMN KY

PERANT # 207

75 Lower Welden Street
St. Albans, VT 05479-0001

ZIP -~ USPS DELIVERY CONFIRMATION

PRIORITY® 9205 5923 3840 0111 8290 75
MAIL enter
UNITED STATES POSTAL SERVICE
ISSO
il SE S
Mailing Envelope - -
For Domestic and International Use

I e —




What happens after | apply?

PLEASE BE PATIENT.

Should your address or name change, report it immediately to ISS. This
can delay your EAD. EAD cards are not forwardable and will be returned
to USCIS if you no longer live at the address where the card is delivered.
It may take up to 90 days for an OPT application to be processed.

Travel outside of the US is not advised while waiting for OPT approval. You
may be denied entry if your OPT application is pending. Carry your receipt
as proof that your OPT application is in process.



What happens after | receive my EAD card?

When you receive your EAD card, you Students must maintain employment
can begin working. DO NOT BEGIN while on OPT. Excessive unemployment
EMPLOYMENT BEFORE YOU RECEIVE will/may cause a student’s OPT to be
YOUR EAD CARD. cancelled. Students may not be

Bring your EAD card to ISS, email unemployed for more than 90 days
(mkohl@fhsu.edu) or mail a during their initial 12 months of OPT.
photocopy for your file. This is very Employment start date must begin
important because ISS will continue within 60 days after graduation to

to verify your valid F-1 status during receive full 12 month authorization.
OPT

Set-up your portal account



LA
AT




SEVIS Portal

Once you receive your EAD Card

You will receive an email from SEVP (Student Exchange Visitor Program) with
information to set-up your “portal” account.

The email will be sent to your FHSU email account or email account listed in SEVIS.

If you do not receive the email — check your junk or clutter folder and notify the
International Student Services Office.

If your portal account becomes “locked” — contact the International Student

Services Office and ask that it be “reset”. This may take a day or two to update in
the SEVIS system.



Required information to report in the SEVIS portal
Please stay in touch with ISS if you have questions.

* Employer/Company name * Full time or Part time

* Address * Supervisors name

* Phone number * Supervisors email

* Your job title * Supervisors phone number

* Job responsibilities and how * Your current mailing address

they relate to your degree
» Start date
* End date (if applicable)



Travel Considerations While on OPT

Carry your 1-20 with you if you plan to travel outside of the U.S.
during OPT. ISS advisor signature is only valid for 6 months.

If you leave the country and do not have a valid F-1 visa, you will
need to apply for a new one while abroad.

Sometimes it is more difficult to apply for an F-1 visa while on
OPT, because your degree is completed and you are only
returning to work. All new visas may require security check that
could take months.



Travel Considerations While on OPT

Please, consider all of these possible issues, before traveling
outside of the U.S.

If you have any questions about travel, please contact the ISS
office.

If you travel outside the country and it is not related to your
job, the time you are out of the country “may” count against
your 90 days of unemployments depending on the
circumstances.




Options after Completion of OPT

Transferring to another school or beginning study at another
educational level automatically terminates your OPT.

You are allowed 60 days after your EAD Card expires to

prepare to leave the country, apply for status change, or to
begin a new academic program.

Do not continue to work once your EAD Card has expired.



Questions
?



Find an Internship or Job

Fort Hays State University is here to help get you ready not only to graduate, but to pursue the
career of your choice. Whether you are still registered and looking for an internship or part-time
job or getting ready to graduate and pursue career opportunities, our vacancy listings can help
you get ahead.

+ Handshake - Explore full-time job and internship listings, resume referrals, alumni
networking and on-campus interviewing opportunities.

+ GoinGlobal - Get information for students and alumni looking to job search globally and
internationally.

 Internships - Apply your classroom learning, explore career options, and gain relevant work
experience through internship opportunities.

« Career Fairs - Meet a large variety of potential employers under one roof with information
on potential jobs and internship opportunities.




7‘ GoinGlobal

Jobs here, there, everywhere.

Today's successful job seeker needs every advantage to
fast-track their search, make the right impression and land
the job they want. Whether pursuing an opportunity across
town or around the world, GoinGlobal is that

advantage. We provide the competitive edge that helps To access GoinGlobal:
students and professionals get noticed and get hired. -

Login to Handshake

Go to Career Center on the menu bar
Select Resources

Find the GoinGlobal link

bt Ll

2¥¥e FORT HAYS STATE UNIVERSITY
A’EI E " CAREER SERVICES

Forward thinking. World ready.




Fort Hays State University Career Development has partnered with Handshake - a modern career
development platform - to be your one-stop-shop for launching your career.

Handshake offers features, enabling you to:

» Access personalized job/internship recommendations based on your major and interests
» Register for Career Fairs and events

« Manage on-campus interviews with top companies

» Schedule appointments with Career Development staff

Students and alumni are encouraged to utilize Handshake to connect with employers and search
for nationwide job and internship opportunities.

Looking for a part-time job in the Hays area while attending FHSU? These positions are posted in
Handshake in addition to nationwide full-time jobs and internships.

How to Guides:
Activating your Handshake account/Uploading your resume

Registering for events in Handshake

Writing your Handshake bio

Setting up single sign on for graduate students
Requesting an appointment with Career Development
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