Academic Advisor Guide
Working with International Students at FHSU

Immigration/Enrollment at FHSU
· On-campus international students (F-1/J-1) must maintain a full course of study during fall & spring semesters. Summer is considered “open” and not required.
At FHSU this means:
Undergraduates: 12 credit hours minimum per semester. 
Graduates: 9 credit hours minimum per semester. 
· Students wishing to enroll less than full-time must submit a “Request for Less Than Full-Time Enrollment” form and have valid reason (academic difficulty, final term, etc). 
· Students may need to extend their Academic Program and request an extension of their I-20 in order to maintain their status.  You may be asked to complete and sign this extension form as their Academic Advisor.  https://www.fhsu.edu/international/international-services/immigration-information/
· FHSU notes: On-campus international undergraduate students may register for online/virtual courses but must meet full-time credit minimums. 
Undergraduate: 12 hours full-time:  9 hours on-campus and 3 hours online.  
Graduate: 9 hours full-time: 6 hours on-campus and 3 hours online.  
A simple rule:  three-quarter of the hours a student is enrolled in must be on-campus.  A student can also take more than one - three credit hour online course, as long as they meet and maintain the three-quarter on campus enrollment.
· Work eligibility: On‐campus employment is permitted for F-1 students at FHSU if full‐time enrollment is maintained.  Exceptions can be made under certain circumstances. You may be asked to complete and sign sections of a CPT or OPT request. 
CPT – Curricular Practical Training: is an opportunity for international students in F-1 status to participate in professional, temporary employment such as an internship, co-op program, practicum, or similar situation, which is done prior to the completion of studies. The training must either be a required part OR an integral part of the established curriculum, and the student must receive academic credit for the employment that will count toward degree requirements.  https://www.fhsu.edu/international/international-services/employment/cpt
OPT – Optional Practical Training: is temporary employment that is directly related to an F-1 student’s major area of study. Eligible students can apply to receive up to 12 months of OPT employment authorization before completing their academic studies (pre-completion) and/or after completing their academic studies (post-completion).  https://www.fhsu.edu/international/international-services/employment/opt

Key Academic Advising Implications
· Ensure full-time enrollment: For an international student you advise, check early in the semester that they’re registered for at least 12 (undergrad) or 9 (grad) credit hours.
· Interim grade review: Reach out and meet with your advisee to discuss their mid-semester grades and refer to appropriate resources if necessary.
· Dropping courses: If a student drops below full-time without prior approval, their visa/status could be jeopardized. Always coordinate with FHSU’s International Student Services.
· Reduced Course Load (RCL) eligibility: Valid only for specific reasons (academic difficulty, unfamiliarity with U.S. teaching, final term of study) — not simply for financial reasons. 
At FHSU the student must complete the request form. 
· As the Academic Advisor you will be asked to sign this form.  
· Online courses caution: International on-campus students should understand how many online credits count toward full-time status, especially if much of coursework is remote. 
· Change of major/program/level: If an international student changes major, degree level, or program end date, the International Student Services office (DSO) must update their SEVIS/ I-20 accordingly. As advisor you should alert the ISS office. 
Best Practices for Advisor & Student Success
•	At first meeting: Review full-time requirement, online course limits, and consequences of 
not enrolling full-time.
•	Monitor student workload: Many international students may face extra adjustment (language, cultural norms, U.S. classroom expectations). 
Consider recommending slightly lighter loads (still full-time) their first term.
•	Coordinate with ISS: When students want to drop courses, change major, transfer, take a leave.  
Keep ISS looped in.
•	Promote campus resources: Help international students connect with Writing Centers, Tutoring, 
Academic Success Programs and workshops.
•	Work eligibility awareness: F-1 on-campus jobs limited to 20 hours/week during semester 
per FHSU and immigration guidelines.
•	Final term planning: If student is in their final semester, they may qualify for reduced course load but must still follow FHSU’s process and ensure at least one class is on-campus and face-to-face.  This also requires the student to complete a “less than full-time” enrollment form which you will sign.

Terms you may hear:
I-20 & DS-2019  
Form I-20 ("Certificate of Eligibility for Nonimmigrant Student Status") is the primary document for F-1 students. 
Form DS-2019 is the equivalent for J-1 exchange visitors. 
Advisors may need to approve an extension of the program end date on these forms for valid academic or medical reasons (e.g., change of major, unexpected research problems). These are crucial documents that are issued by a U.S. school certified by the Student and Exchange Visitor Program (SEVP) or Department of State. These are required for international students to obtain a student visa, prove their legal status while in the U.S., and re-enter the country. The form confirms that the student has been accepted to a full-time program and have demonstrated sufficient financial resources to support their education while in the U.S.
Visa	An F-1 or J-1 visa is a non-immigrant visa for foreign students who want to study full-time in the United States at a U.S. academic or language institution. To be eligible, students must be accepted into a program at a SEVP-certified school, have sufficient funds, and maintain full-time enrollment, with some restrictions on work and length of stay.
	F-1 - The most common student visa for full-time academic or language training programs. Advisors need to know F-1 students must be enrolled full-time and that enrollment in online courses has specific limitations to maintain legal status.
	J-1 - For exchange students and scholars. J-1 holders often have specific program sponsors and different rules for financial support and health insurance. On-campus work and academic training require authorization from the Responsible Officer (RO).
SEVIS	Student and Exchange Visitor Information System  The U.S. government database that tracks F-1 and J-1 students and exchange visitors.  Designated School Officials (DSOs) and Responsible Officers (ROs)  update student information in this system.  

Think of advising your international student like academic advising + immigration compliance partner. You don’t need to be the immigration expert, but you do need to keep in mind the “full-course of study” rule and scheduling implications to help the student stay on-track academically and communicate early with the International Student Services office when anything changes or you have questions. 
