
         

Understand the importance of and demonstrate verbal ,  written, and non-verbal/body language

abi l i t ies.

Employ active l istening, persuasion, and inf luencing ski l ls .  

Communicate in a clear and organized manner so that others can  effectively understand. 

Ways to develop this competency:

COMMUNICATION                                                                                                                                   

Clearly and effectively exchange information, ideas, facts, and perspectives with persons inside and outside of

an organization. 

Professional Competency Self-Assessment Tool

based on NACE's 8 career ready competencies.

 

Please take this self-assessment about the professional competencies for success in your workplace. 

�

Needs Developing                             Currently Developing                                          Excelling 

TEAMWORK                                                                                                                                              

Build and maintain collaborative relationships to work effectively toward common goals, while appreciating

diverse viewpoints and shared responsibilities. 

Needs Developing                             Currently Developing                                          Excelling          

Listen careful ly to others,  taking t ime to understand and ask appropriate questions without interrupting.

Effectively manage confl ict ,  interact with and respect diverse personal it ies,  and meet ambiguity with

resi l ience. 

Exercise the abi l i ty to compromise and be agi le.  

Ways to develop this competency:

LEADERSHIP                                                                                                                                             

Recognize and capitalize on personal and team strengths to achieve organizational goals. 

         

Inspire,  persuade, and motivate self  and others under a shared vis ion. 

Plan, in it iate,  manage, complete, and evaluate projects.  

Serve as a role model to others by approaching tasks with confidence and a posit ive att itude. 

Ways to develop this competency:

Needs Developing                             Currently Developing                                          Excelling 

CRITICAL THINKING                                                                                                                                   

Identify and respond to needs based upon an understanding of situational context and logical analysis of

relevant information. 

Needs Developing                             Currently Developing                                          Excelling          

Gather and analyze information from a diverse set of sources and individuals to ful ly  understand the

problem. 

Proactively anticipate needs and prior it ize action steps. 

Mult i-task wel l  in a fast-paced environment. 

Ways to develop this competency:
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�

PROFESSIONALISM                                                                                                                                  

Knowing work environments differ greatly, understand and demonstrate effective work habits, and act in the

interest of the larger community and workplace.  

         

Maintain a posit ive personal brand in al ignment with organization and personal career values. 

Be present and prepared. 

Demonstrate dependabi l i ty.  

Ways to develop this competency:

Needs Developing                             Currently Developing                                          Excelling 

TECHNOLOGY                                                                                                                                          

Understand and leverage technologies ethically to enhance efficiencies, complete tasks, and accomplish goals. 

         

Navigate change and be open to learning new technologies. 

Quickly adapt to new or unfamil iar technologies. 

Use technology to approve eff iciency and productiv ity of work.  

Ways to develop this competency:

EQUITY AND INCLUSION                                                                                                                           

Demonstrate awareness, attitude, knowledge, and skills required to equitably engage and include people from

different local and global cultures. Engage in anti-racist practices that actively challenge the systems,

structures, and policies of racism. 

Needs Developing                             Currently Developing                                          Excelling          

Actively contr ibute to inclusive and equitable practices that inf luence individual and systematic change. 

Keep an open mind to diverse ideas and new ways of thinking. 

Demonstrate f lexibi l i ty by adapting to adverse environments.  

Ways to develop this competency:

CAREER AND SELF-DEVELOPMENT                                                                                                           

Proactively develop oneself and one's career through continual personal and professional learning, awareness of

one's strengths and weaknesses, navigation of career opportunities, and networking to build relationships within

and outside one's organization. 

Needs Developing                             Currently Developing                                          Excelling          

Show an awareness of one's own strengths and areas for development. 

Develop plans and goals for one's future career.  

Seek and embrace development opportunit ies.  

Display curiosity;  seek out opportunit ies to learn. 

Ways to develop this competency:

 

Needs Developing                             Currently Developing                                          Excelling 
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