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Badge 
Notification

Click “Accept your badge.”

After your digital badge is 
issued, you will receive an 
email from 
Fort Hays State University via 
Credly <admin@credly.com>Foundations in Telemental Health



Your Account

• If you are a new user, you will 
be asked to complete the 
form and accept the Terms of 
Use and Privacy Policy. 

• If you are a returning user, you 
will be asked to sign into your 
account to claim your badge. 

First time users will be 
required to create an 
account with Credly. 



Accepting a 
Badge

Once you sign-in to your 
Credly account, you will 
be able to accept your 
pending badge. 



Badge Settings
Upon accepting your badge, 
you will see the badge 
settings prompt. 

• You are able to decide 
whether to make your badge 
private, or keep it public.

• You will also be able to 
disable auto-accept for 
badges issued by the FHSU in 
the future. 



Viewing a 
Badge

Once a badge is accepted, 
you can view your badge 
on your badges page. 

Fort Hays State University

Fort Hays State University



Others Viewing 
a Badge

Others see the details for 
criteria and other 
contextual information. 



• Connect your LinkedIn, X, Facebook, and XING accounts to your profile.
• Post the unique badge URL on social media.
• Embed the badge on a personal website
• Send it via email to a contact or employer.
• Download the badge visual for a resume or email signature.
• Download a printable version of your badge.
• Send through Facebook Messenger and WhasApp on a mobile device. 

Sharing Workflow



Sharing Workflow

Foundations in Telemental Health
Fort Hays State University



LinkedIn Sharing
Prior to sharing, you must connect your LinkedIn account through the Credly platform to streamline sharing. 

IMPORTANT: The LinkedIn 
language sometimes concerned 

earners. We do not create, 
modify or delete posts. This is 
standard LinkedIn language 

which we cannot control. 
However, it is necessary to allow 

in order to expedite sharing.



LinkedIn Sharing Options
There are two LinkedIn sharing options: LinkedIn Newsfeed and LinkedIn Profile (Licenses & Certifications section).



LinkedIn Sharing: Newsfeed
• You can share your achievement with your 

entire network.
• The badge visual will appear when the badge 

is shared on the newsfeed.



LinkedIn Sharing: Profile

• You can make your achievement a 
permanent, verifiable part of your LinkedIn 
profile.

• The badge will appear in the Licenses and 
Certifications section of your profile.

• The issuing organization (FHSU) logo will 
appear instead of the badge visual. 

• When shared from Credly, clicking “See 
credential” in LinkedIn brings a view to the 
Credly platform for verification. 



X (Twitter) Sharing

• You can connect your X account to easily 
share your badge with your followers.

• Issuers will suggest tags and additional 
messages to include in the tweet.



Facebook Sharing
• You can connect your Facebook account to 

easily share your achievements with your 
Facebook friends and followers. 



XING Sharing

• You can connect your 
XING account to share 
your badge in an XING 
update or private 
message. 



Email Sharing



Copying the Badge URL
• You can copy and paste your unique 

badge URL from the Credly platform 
and send it directly to someone. 

• Use it to hyperlink badge visuals used 
in email signatures.

• Include the URL on a digital resume 
for one-click verification. 



Embedding a Badge
• You can embed your badge on a personal 

website or blog by copying the unique 
embed code.



Downloading a Badge Visual
• You can add the badge visual to resumes, 

documents, or email signatures.
• You can download the badge image, then 

copy the badge URL to create a hyperlink 
for the image. 



Download Badge Certificate

• Download your badge as a certificate*. 
*Not all badges are eligible for certificate download.



Mobile Sharing
• Mobile users can choose to share badges 

through WhatsApp, Facebook Messenger, 
and their Mobile Wallet.

• Additionally, there is a Credly mobile app 
available on both Google Play and Apple 
App stores. 
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Questions?
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pce@fhsu.edu
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