[image: ]
NIH Other Support Disclosure
Purpose

To ensure full compliance with NIH requirements for the disclosure of Other Support in grant applications and progress reports. This policy safeguards research integrity, transparency, and accurate reporting of all resources available to investigators.
Scope

This policy applies to all senior/key personnel named on NIH grant applications, progress reports, and Just-in-Time submissions.
Policy

· Other Support includes all resources (domestic and foreign) made available to a researcher in support of, or related to, their research endeavors, regardless of whether they involve monetary value.
· Disclosures must include active and pending support, in-kind contributions, consulting arrangements, and affiliations that provide resources.
· Failure to disclose may result in withdrawal of applications, suspension of awards, or other enforcement actions.
· Training relating to this policy, procedure, and form will be provided to all senior/key personnel before proposal submission and annually when the program is implemented.
· Investigators are responsible for accurate and timely disclosure of all support.
· Department Chairs are responsible for oversight of compliance within their units.
· The Office of Sponsored Programs is responsible for verification, training, and monitoring of disclosures.
· 
Procedure

1. Identification of Support
o Investigators must maintain up-to-date records of all active and pending support.
o This includes federal, non-federal, commercial, foreign, and institutional resources.
o Investigators must notify the Office of Research promptly when foreign contracts/agreements may exist in order to coordinate translation services as early as possible in the proposal or report development.

2. Documentation
o Complete the Other Support Disclosure Form for each investigator.
o Disclose in-kind contributions (e.g., lab space, equipment, personnel).
o Translate and provide documentation for support originating in foreign languages if contracts or other legal documents are in languages other than English.

3. Submission Requirements
o At Just-in-Time, submit completed Other Support forms for all senior/key personnel.
o At the progress report stage, review and update Other Support disclosures to reflect changes.
o Updated Other Support disclosures may be reported at any time.

4. Certification
o Each individual investigator must sign their disclosure form.
o Each investigator must provide a wet-ink signature or an electronic signature (e.g., DocuSign, Adobe, or institutional system) on their Other Support Disclosure Form. Signatures may not be delegated.
o The signed document must be a flattened PDF or form that may not be altered after signature.
o By signing, the investigator is certifying that the information is true, complete, and accurate.
o Institutions are required to review and endorse disclosures for accuracy.

5. Review and Monitoring
o Department administrators must review disclosures before submission.
o The Office of Research will conduct compliance checks.

6. Record Retention
o The Office of Research will retain evidence of training provided.
o All submitted and supporting documentation must be retained in accordance with federal recordkeeping requirements (minimum of 4 years after final expenditure report).
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