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Overview  

 

Student Accessibility Services (SAS) is a part of the Kelly Center, which provides support to students 

through personal counseling, academic counseling and tutoring, drug and alcohol counseling, testing, and 

disability student services.  SAS provides accommodations for students with disabilities. Typical 

accommodations include:  

 

 Extended Testing Time 

 Distraction Reduced Testing Environment 

 Test Reader 

 Test Scribe 

 Second Set of Classroom Notes 

 Alternative Format Textbooks 

 Enlarged Print for Exams and Handouts 

 

As a Graduate Assistant in the SAS office, you will have the opportunity to work with a variety of 

students, faculty, and staff to provide support and advocacy for students with disabilities. 

 

Position Description  

 

The Graduate Assistant for SAS is an integral member of the Kelly Center team, & reports directly to 

the Advisor of Student Accessibility Services. The Graduate Assistant is expected to be student-

centered, administratively sound, task-oriented, relationship-oriented, have the ability to problem solve, 

work autonomously as well as with a team, & be proficient with computers & technology. The ideal 

candidate will also embody strong customer service skills, appreciation for diversity, & the ability to 

work successfully with a variety of constituents. 

 

This position supports the coordinator in a variety of ways, and key duties include: 

 

 Creating and managing student files containing documentation  

 Assisting with the preparation of accommodation letters 

 Meeting with students to answers questions regarding services  

 Proctoring, reading, and scribing exams and quizzes 

 Scheduling tests and quizzes to be taken at the Kelly Center 

 Managing the testing room 

 Researching various assistive technologies 

 

Required Qualifications  

 

 Completion of a bachelor’s degree.  

 Admission to the FHSU Graduate School & enrollment in the Higher Education Student Affairs 

(HESA) master’s program  

 



Preferred Qualifications  

 

 Previous experience with a diverse population, including those with disabilities 

 Previous experience managing databases and calendars 

 Interest and/or experience in adaptive/assistive technology  

 Demonstrated verbal & written communication skills 

 Demonstrated ability to work autonomously & as a team member 

 

Compensation  

 

$10,000 annual stipend  

The assistantship is a 19 hour/week appointment. The Graduate Assistant will generally work a standard 

weekly schedule but must be flexible when orientation, training, retreats, & meetings are scheduled.  

 

About the University & Community  

 

Fort Hays State University is the leading forward-thinking, entrepreneurial university of the Midwest. 

FHSU has an enrollment of more than 13,000 students & offers hundreds of degree programs & 

certificates at the associate’s, bachelor’s, & master’s levels through 28 academic departments. The 

institution was recently selected to the 2012 NASPA Lead Initiative on Civic Learning & Democratic 

Engagement, being named as one of 50 institutions nationally committed to civic learning & democratic 

engagement activities.  

 

Located halfway between Denver & Kansas City, FHSU is a welcoming community in the heart of 

historic Hays, a community that celebrates its frontier roots & modern sensibility – coffee shops, one-

of-a-kind restaurants, shopping, & a vibrant arts scene.  

 

Contact Information  

 

Jennifer Pfeifer 

Advisor of Student Accessibility Services 

600 Park St., Picken Hall 111  

Hays, KS 67601  

(785) 628-4401 

Jrpfeifer5@fhsu.edu 


