
Graduate Assistant for Extended Orientation & Transition Initiatives 

Office of Transition & Student Conduct 

Fort Hays State University – Hays, KS 
 

Overview 

Through experiences and partnerships, the Office of Transition & Student Conduct connects students 

with relationships that help them transition in and throughout college discovering their place, passion, 

and purpose in the FHSU family. The Office of Transition & Student Conduct offers a variety of 

programs, including 

 New Student Orientation Programs 

 Parent & Family Programs 

 First Year Experience & Transition Initiatives 

 Living Learning Communities 

 Second Year & Transfer Year Experience 

 Student Conduct, Standards & Civility Education 

Staff members work with a number of student leaders including Student Directors, New Student & 

Family Orientation Leaders, Living Learning Community Ambassadors & Peer Academic Leaders, Tiger 

Impact Welcome Leaders, and Transfer Student Associates. 

 

The Office of Transition & Student Conduct is housed within the Student Life Cluster in the Division of 

Student Affairs and seeks to enhance the division’s vision to create an unparalleled student experience 

supporting & helping each member of our global community succeed. 

 

Position Description 

The Graduate Assistant for Extended Orientation & Transition Initiatives is an integral member of the 

Office of Transition & Student Conduct & reports directly to the Director of Transition & Student 

Conduct. This position supports the Director in planning, implementing, & assessing the university’s 

extended orientation, welcome, and transition initiatives.  

 

Key duties of the Graduate Assistant include the following: 

 Recruit, select, train, and supervise the Student Director for Tiger Impact Fall Orientation 

Weekend, Student Director for Golden Beginnings Pre-Orientation, and Student Director for 

Tiger Impact International. 

 Mentor the Student Director for Tiger Impact Fall Orientation Weekend in the recruitment, 

selection, training and supervision of 100 Tiger Impact Welcome Leaders. 

 Assist the Director of Transition & Student Conduct in the development, implementation, and 

assessment of the Tiger Impact Fall Orientation Weekend. 

 Mentor the Student Director for Golden Beginnings Pre-Orientation in the recruitment, 

selection, training, and supervision of 10 Golden Beginnings Leaders. 

 Design curriculum and marketing materials and implement Golden Beginnings Pre-Orientation 

programs focused on service immersion and first-generation college students. 

 Mentor the Student Director for Tiger Impact International in the recruitment, selection, 

training, and supervision of 10 Tiger Impact International Leaders. 

 Represent Extended Orientation & Transition Initiatives at all campus resource fairs & visit days. 

 Serve as staff co-coordinator for the First 40 Days at Fort Hays (welcome weeks programming), 

with the Student Director for Transition Year Experience. 

 Serve as co-FHSU liaison with Director of Transition & Student Conduct to host Core2Campus. 

 Coordinate First Year Scholars Recognition Ceremony during Spring Family Reunion. 

 Serve as the staff coordinator for the Second Year Tigers and Transfer Network living 

communities, housed in Tiger Place. 

 Recruit, select, train, and supervise 15 Living Learning Community Ambassadors. 

 Coordinate with campus colleagues for print and electronic marketing materials for LLCs. 

 Recruit, select, train and supervise 26 Living Learning Community Peer Academic Leaders, 3 

Transfer Student Associates, and 3 Second Year Peers. 

 Coordinate fall LLC Orientation program, including Welcome Reception, Battle of the LLCs, 

and individual LLC orientation sessions. 



 Serve as official Office of Transition & Student Conduct liaison with Downtown Hays 

Development Corporation. 

 Meet with first-year students who missed various deadlines for compliance with the ACCESS to 

Success – Student Success Plan. 

 Assist with major Office of Transition & Student Conduct programs and events with other 

graduate assistants and team members. 

 Attend NODA: Association for Orientation, Transition & Retention in Higher Education 

national conference (fall) and regional conference (spring). 

 

Required Qualifications 

 Completion of a bachelor’s degree. 

 Admission to the FHSU Graduate School & enrollment in the Higher Education Student Affairs 

(HESA) master’s program 

 

Preferred Qualifications 

 Previous experience with new student orientation, first year experience, student transition, 

retention, family engagement, and/or related higher education/student affairs programs. 

 Previous experience with coordinating & executing student programs. 

 Previous experience advising, supervising, or working with student staff. 

 Demonstrated verbal & written communication skills. 

 Demonstrated ability to work autonomously & as a team member. 

 Desire to utilize research, best practices, & assessment to create focused programs & events. 

 

Compensation 

$10,000 annual stipend 

The assistantship is a 19 hour/week appointment. The Graduate Assistant will generally work a standard 

weekly schedule but must be flexible when orientation, training, retreats, & meetings are in session. 

Some evening and/or weekend work is required. 

 

About the University & Community 

Fort Hays State University is the leading forward-thinking, entrepreneurial university of the Midwest. 

FHSU has an enrollment of more than 13,000 students & offers hundreds of degree programs & 

certificates at the associate’s, bachelor’s, & master’s levels through 28 academic departments. 

 

Located halfway between Denver & Kansas City, FHSU is a welcoming community in the heart of 

historic Hays, a community that celebrates its frontier roots & modern sensibility – coffee shops, one-

of-a-kind restaurants, shopping, & a vibrant arts scene. 

 

Contact Information 

Dr. Brett Bruner 

Director of Transition & Student Conduct 

600 Park St., Sheridan Hall 208 

Hays, KS  67601 

(785) 628-5824 

blbruner@fhsu.edu 

mailto:blbruner@fhsu.edu

